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MOJMTUKA
00padoTku nepconaabHbIX JaHHBIX MOY «Kopadaunckas CLI Ne 1»

1. O6uue moJioKeHus

1.1. Hacrosmias nonutuka o6pabotku nepcoHanbHbix AaHHbIX MOY «Kopabnunckas CIII Ne 1y
(mamee — TlosmTHKa) ompemesseT Iead OOpaOOTKH IMEPCOHAIBHBIX JTaHHBIX, KATCrOPHU |
nepedeHb 00padaThIBaCMbIX NEPCOHAIBHBIX JAHHBIX, KAaTETOPHH CYOBEKTOB, IMEPCOHAIBHBIE
JaHHBIE KOTOPBIX 00pabaThIBalOTCS, CHOCOOBI, CPOKM UX 00pabOTKM W XpaHEHHs, MOPSIOK
VHUYTOXKCHUS TIEPCOHAIBHBIX JAHHBIX MPU JOCTWKEHUH Ieed HMX OO0pabOTKH WM TIpH
HACTYIUJICHUM WHBIX 3aKOHHBIX ocHoBaHuil B MOY «Kopabmunckas CII Ne 1» u B dunmane
HIKOJTBI (asiee — oOpa3oBaTebHAs OpraHU3allHs).

1.2. JlokaibHbIE HOpPMATHBHBIC aKThl W WHBIC JOKYMEHTHI, PErJIaMEHTHPYIOIIHE 00pabOTKy
MEePCOHANBHBIX JAaHHBIX B 00pa30BaTeIbHOW OpraHW3aly, pa3pabaThIBAIOTCS C Y4YETOM
nonoxxeuuit [1oIuTuku.

1.3. [eticteue IlonmuTuKH pacnpocTpaHseTcss Ha IEpCOHAIbHBIE JaHHBIE, KOTOpHIC
oOpa3oBaTenbHasi OpraHu3alus oopadaThIBaeT ¢ UCMOIb30BaHUEM U 0€3 UCIOJIb30BaHUS CPEJCTB
aBTOMAaTHU3ALMH.

1.4. B [lonutuke UCMONB3YIOTCS CIAEAYIOIINE MTOHATHUS:

e TMEpPCOHANBHBIC JaHHBIC — Jt00Oas WH(OpPMAIUS, OTHOCSIIASCS MPSAMO WM KOCBEHHO K
OTIPE/ICIICHHOMY HWJIH OmpeaensseMoMy (uzndeckoMy Juily (CyObeKTy MepCOHATbHBIX
JIAHHBIX);

e T[E€PCOHAJBHBIC JAaHHBIC, pa3pelICHHbIE CYOBEKTOM TEPCOHAIBHBIX JTaHHBIX IS
pacnpoCTpaHeHus, — MEePCOHANbHBIE aHHBIC, MOCTYI HEOTPAaHHYCHHOTO Kpyra JHIl K
KOTOPBIM TIPEAOCTaBICH CYObEKTOM TMEPCOHANBHBIX JAHHBIX MyTEM Jadd COTJIACHS Ha
00paboTKy MEepPCOHATBHBIX TaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM MEPCOHATBHBIX TaHHBIX
JUIS pacrpOCTPaHEHHUS B TMOPSIKe, MpeaycMoTpeHHOM @DenepalbHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e oOIEpaToOp MEPCOHATIBHBIX MJaHHBIX (omeparop) — oOpa3oBaTelbHAs OpraHU3als —
IOPUINYECKOE  JIMIIO, CAMOCTOSTENIbHO WM COBMECTHO C JIDYTHMH JIMIAMH
opranusymooimiee # (WIH) OCYHIECTBIAIONIEE 00pabOTKY IMEePCOHANBHBIX JJIaHHBIX,
ompeneNsoee e  00paOdOTKU MEPCOHATBHBIX JaHHBIX, COCTaB MEPCOHATBHBIX
JAHHBIX, MOJUIeXalmux o00paboTKe, meiicTBus  (omepammu), COBEpIIaeMble ¢
NIePCOHABHBIMU JTaHHBIMU,;



e 00paboTKa MEPCOHATBHBIX JAHHBIX — JeHCTBHE (OMEpaIius) WK COBOKYITHOCTD JCHCTBHIA
(omepanmii) ¢ TEpCOHAJIBHBIMU JAHHBIMU C HCIIOJIb30BAaHHEM H 0€3 HCIIOJIb30BAHUS
CPEACTB aBTOMATW3allMH, BKJIO4Yas cOOp, 3alMch, CUCTEMATH3alMIO, HAKOIUIEHHE,
XpaHeHue, yTouyHeHHe (OOHOBJIICHHE, W3MCHCHHUE), W3BICUCHHUE, HCIIOJIL30BAHUE,
nepeaavy (pacmpoctpaHeHue, IPEJOCTaBIICHHE, J0CTYI), 00e31MYuBaHue,
0JIOKHpOBaHUE, YJAIIEHUE, YHUUTOXKEHHUE,

e aBTOMATU3MPOBaHHas 00pabOTKa IEPCOHANBHBIX IAHHBIX — 00pa0oTKa NepcOHAIbHBIX
JTAHHBIX C ITIOMOIBIO CPEJICTB BBIUNCIUTEIBHON TEXHUKHY,

e pacIpoCTpaHEHHE IEPCOHAIBHBIX JAaHHBIX — JEHCTBUS, HalpaBJICHHbIE Ha PACKPbITHE
HEPCOHAIbHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIULI;

e TIPEJOCTABICHUE I[EPCOHAIBHBIX JaHHBIX — JEHCTBMSI, HAIPABICHHBIE Ha PACKpBITHE
HEPCOHAIBHBIX JAHHBIX ONPEIEICHHOMY JIMIY UM ONPEAEICHHOMY KPYTy JIUL;

o OQJIOKMpPOBaHHE TIEPCOHAIBHBIX JaHHBIX — BPEMEHHOE TMpeKpamieHue o0paboTKu
IIEPCOHANIBHBIX JIAHHBIX (32 UCKIIOUCHUEM CIIy4aeB, eciii o0paboTka HeoOXoamma s
YTOYHCHUS MIEPCOHANBHBIX TAHHBIX);

e YHMYTOXXEHHE INEPCOHAJBHBIX JAHHBIX — JIEHCTBHSA, B pe3yjibTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBUTBH COJEPKAHHE MEPCOHAIBHBIX JAHHBIX B MHPOPMAIIMOHHOU
CHCTEME IePCOHANBHBIX JaHHBIX H (WJIM) B pE3ylbTaTe KOTOPBIX YHHUYTOXKAKOTCS
MaTepuaibHble HOCUTEIH NIEPCOHAIbHBIX IaHHBIX;

e 00€31M4YMBaHUE NEPCOHANBHBIX JAHHBIX — JIEHCTBUSA, B PE3Yy/lbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHbIM 0€3 HCIIOJIb30BAHUS  JOMOJHUTEIBHON HH(GOpPMALMU  OIpPENEIUTh
HOPUHAJICKHOCTh IEPCOHANBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY MEpCOHAJIbHBIX
JTAHHBIX,

e HH(pOpPMAIMOHHAsI CUCTEMa IEPCOHAJIBHBIX JAHHBIX — COBOKYIHOCTb COJEpXKALUXCS B
0a3ax JaHHBIX T[EPCOHATBHBIX JaHHBIX M O00ECHeYMBAIOMIMX HX O00pabOTKy
UH(POPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB,;

e TpaHCIpaHUYHAs Mepe/aya NepCOHANBHBIX JaHHBIX — [Iepeladya MePCOHaIbHBIX JAHHBIX Ha
TEPPUTOPUI0 MHOCTPAHHOTO T'OCYAApPCTBA OpPraHy BJIACTH HMHOCTPAHHOIO TOCYAApCTBA,
MHOCTPaHHOMY (PU3UYECKOMY JIMIY UJIM MHOCTPAHHOMY IOPUANYECKOMY JIUILY.

1.5. O6pa3oBarenbHas OpraHu3alys Kak ornepaTrop NepcoHaIbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronath KOH(MUAECHIIMATLHOCTD NEPCOHAIBHBIX JIaHHBIX, @ UMEHHO HE PaCIpOCTPaHSTh
NepCOHAJbHbIE JIaHHBIE M HE IepelaBaTh HUX TPEeTbUM JMIaM 0e3 coryiacus cyObekTa
MEPCOHANBHBIX JAHHBIX WJIM €ro 3aKOHHOTO MPEACTABUTENS, €CIM MHOE HE MNPEelyCMOTPEHO
3aKOHOAATEIBCTBOM.

1.5.2. OOecrnieunTh CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM IPEJICTABUTEIISIM
BO3MOKHOCTh O3HAKOMJIEHUSI C JOKYMEHTAaMHU M MaTepuaiamu, COACp>KallMMU UX MEPCOHAIbHbBIE
JAaHHBIE, €CITU UHOE HE MPEyCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.3. Pa3psacHAT CyOBEKTaM MEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM IPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a IPEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. brnokupoBaTh WM YJAJIATh HEMPaBOMEPHO oOpabaThiBaeMble, HETOYHBIC MEPCOHAIBHBIC
JTaHHBIE MO0 00eCreYnTh UX OJOKHPOBAHUE WIIH YIAJICHHE.

1.5.5. Ilpekparuth 0OpabOTKY M YHUUYTOXUTh WIM OOE3IMUYUTH IMEPCOHAJBbHBIC JaHHBIE JHOO
o0OecreunTh MpeKpaimeHue o0pabOTKM M YHHUYTOXEHHE WM O0C3JUYMBAHUE TEPCOHATBHBIX
JAHHBIX NP JOCTHKEHUU e UX 00pabOTKH.

1.5.6. [IpexkpaTuth 06pabOTKy NMEPCOHATBHBIX JAHHBIX UM 00€CIEUnTh MpeKpanieHne o0padoTku
NEPCOHATBHBIX JAHHBIX B CIIydae OT3bIBA CYOBEKTOM II€PCOHATBHBIX TaHHBIX COTJIACHSA Ha
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00paboTKy ero MepcoHAJbHBIX NAHHBIX, €CIU WHOE HE MPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM
KOTOPOTO, BBITOAONpPUOOpETAaTENIeM WM TOPYYUTENEeM IO KOTOPOMY SIBJISETCS CYOBEKT
MEPCOHANBHBIX JaHHBIX, WM HWHBIM COTJIAIIEHHEM MEXIy 00pa3oBaTElbHOW OpraHu3aluei u
CyOBEKTOM IEPCOHAIbHBIX JIaHHBIX.

15.7. Tlpuaumate Mepbl, HEOOXOAMMBIE W JOCTATOYHBIC JUIsI OOECIIEYCHUS BBITTOJIHCHHS
00sI3aHHOCTEH, TMPETYyCMOTPEHHBIX 3aKOHOM H TMPUHSATBIMA B COOTBETCTBUHU C HHUM
HOPMATHUBHBIMH IMPABOBBIMH aKTAMH.

1.6. Ob6pazoBarenbHasi OpraHu3alys BIPaBe:

1.6.1. CamoCTOSTENHHO ONPENEIATh COCTAB M MEepEeYeHb Mep, HEOOXOAMMBIX M JTIOCTATOYHBIX IS
oOecrieueHrsT BBINIOJHEHHUsSI OOS3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MPUHATHIMH B
COOTBETCTBMM C HUM HOPMAaTHMBHBIMU NIPABOBBIMH aKTaMH, €CIM HHOE HE IMPEIyCMOTPEHO
3aKOHOJIaTEIILCTBOM O TMIEPCOHATBHBIX JaHHBIX.

1.6.2. cnonb30BaTh MepcoOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX 0€3 UX COTriacus
B CIIy4asix, IPEAyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.3. [IpenocTaBisATs NepCOHANBHBIE JaHHBIE CYOBEKTOB NMEPCOHATBHBIX TAHHBIX TPETHUM JIUIAM
B CIly4asx, IPELYCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. Tlopyuntp 00pabOTKy INEPCOHAIBHBIX MAHHBIX APYrOMYy JIMIy C COTJIacusi CyObeKTa
NEPCOHANBHBIX JaHHBIX, €CIM MHOE HE MPEAYCMOTPEHO (elepalibHbIM 3aKOHOM, Ha OCHOBAaHHH
3aKJIF0YaeMOro C 3TUM JIMIIOM jaorosopa. Jlumo, ocymecTBisiiomee 00pabOTKy MEpCOHAIBHBIX
JAHHBIX IO TMOPYYEHHIO 00pa3oBaTeIbHON OpraHu3anuu, 00s3aHO COOJIOAATh NPUHIMIIBI U
npaBujga OOpaOOTKM TIEPCOHANBHBIX JaHHBIX, NPEAYCMOTPEHHBIE 3aKOHOM, COOJIOAATh
KOH(HIEHIIMATIBHOCTh NEPCOHATBHBIX JAHHBIX, IPUHUMATh HEOOXOAUMBIE MEpHhl, HAaIlpaBJIEHHbIE
Ha oOecrieueHue BBITIOTHEHUS 00513aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHUE YyYalluecs, POAUTEIIM HECOBEPIICHHOJIETHUX YYalluxcs,
HHbIC CYOBEKTHI TIEPCOHATBHBIX JTAHHBIX (Iajee - CyObEKThI MEPCOHATBHBIX TAaHHBIX) 00S3aHBbI:

1.7.1. B cayyasx, NnpexycCMOTPEHHBIX 3aKOHOIATENIbCTBOM, MPEAOCTABIATh 00pa3oBaTEIbHOM
OpraHM3allK IOCTOBEPHbIE NIEPCOHANIbHBIE TaHHBIE.

1.7.2. Tlpu n3MeHeHUN MEePCOHATBHBIX JAHHBIX, OOHAPYKEHUH OMIMOOK WM HETOYHOCTEH B HUX
HE3aMeIJIUTEILHO CO00MaTh 00 ATOM 00pa30BaTEIHLHOM OPTaHU3AIUH.

1.8. CyOBeKThI MepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. INonmyyars nHpOpPMAIHIO, KACAIOUIYIOCS 00paOOTKH CBOMX NMEPCOHANBHBIX JaHHBIX, KPOME
ClIyyaeB, KOT'/la TAKOH JIOCTYIN OorpaHuyeH (efiepalbHbIMUA 3aKOHAMHU.

1.8.2. TpebGoBarb OT 00pa3oBaTeIbHON OpPraHW3AlMU YTOYHUTH TEPCOHAIBHBIC AHHBIE,
OJOKMpOBAaTh WX WM YHUYTOXUTH, €CIH MEpPCOHANbHbIE JaHHBIC SBISIOTCS HEMOJHBIMH,
yCTapeBUIMMH, HETOYHBIMHU, HE3aKOHHO MOJYyYEHHBIMU WM HE SIBISIOTCS HEOOXOIWMBIMH IS
3asBJICHHOM 1€ 00pabOTKH.

1.8.3. JlonmomHUTh NepcoHaIbHBIE AAHHBIE OIEHOYHOTO XapaKTepa 3asBICHHEM, BBIPAKAIOUINM
COOCTBEHHYIO TOUKY 3pEHHUS.



1.8.4. OOxamoBarh JeWCTBHS WM  Oe3MeHCTBHE  OOpa30BaTEIbHOW  OpraHu3aluu B
YIIOJIHOMOYEHHOM OpraHe MO 3alllUTe MpaB CyOBbEKTOB MEPCOHATBHBIX JAaHHBIX WM B Cyl1€OHOM
MOPSIIKE.

2. HpaBOBLIe OCHOBAaHUSA 06p360TKI/I MEPCOHAJTBHBIX JAHHBIX

2.1. IlpaBOBBIMM OCHOBaHHMSIMH OOpPa0OTKM TEPCOHAIBHBIX JaHHBIX B 00pa30BaTEIbHON
OpraHM3aLMH SBISIOTCS yCTaB M HOPMAaTHBHBIC IPABOBBIC AKTHI, ISl HCHOJIHEHHUS KOTOPHIX U B
COOTBETCTBHMM C KOTOPHIMH OOpa3zoBaTelbHass OpraHM3alus OCYILECTBIISIET 00paboOTKy
NePCOHANBHBIX JIaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOAEKC, UHbIE HOPMATUBHBIE MTPABOBBIC AKThI, COACPKAIINE HOPMBI TPYIOBOTO
1paBa;

e bBI1oJUKeTHBIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMelHBII KOIEKC;

e ®enepanpubnii 3akoH orT 29.12.2012 Ne 273-®3 «O06 obOpazoBanuu B Poccuiickoi
®denepanun» U MPUHATHIE B COOTBETCTBUY C HUM HOPMAaTHBHBIC IIPABOBHIC AKThI;

e COUHAIBHOE, MEHCHUOHHOE U CTPAax0BOE 3aKOHOJATENbCTBO Pocculickoit denepannu;

e 3aKOHOJATEILCTBO B cdepe Oe30macHOCTH, B TOM YHCIE aAHTUTEPPOPUCTHUECCKOM
3aIIHIICHHOCTH.

2.2. llpaBOBBIMM OCHOBaHHMSIMH OOpPa0OTKM TIEPCOHAIBHBIX JaHHBIX B 00pa30BaTEIbHON
OpraHu3alUKi TaKXKe SBISIOTCSA JOTOBOPHI € (DM3MYECKHMH JIMIAMH, 3asBiieHus (coriiacus,
JIOBEPEHHOCTH) YyYall[MXCsl W POJUTENeH (3aKOHHBIX MPEJCTABUTENCH) HECOBEPIICHHOJICTHUX
y4aluxcsl, Corjiacust Ha 00pabOoTKy MepPCOHATBHBIX JTAHHBIX.

3. Lesan 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATerOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHbIE JaHHbIEe KOTOPBIX 00padaThIBAaIOTCS, CNIOCO0BI, CPOKH MX
00padoTKHN U XpaHEHHs, OPSAIOK YHUYTOKCHHUS MEPCOHAIbHBIX JAHHBIX

1. Ilenp 00paboTKU: opraHu3alus 00pa3oBaTEIbHON EATETFHOCTH IO 00pa3oBaTeIbHBIM
IporpaMMaM HayallbHOTO OOIIEro, OCHOBHOTO OOIIEro M CpeaHero oOIero obpa3zoBaHMf,
JIOTIOJTHUTEIBHBIM 00111€00pa30BaTEIbHBIM ITPOrpaMMaM

Kareropun [TepcoHanbHBIE TaHHBIE CrenuanbHbie

JAaHHBIX JTaHHBIE

[Tepeuenn e (ammius, UMsl, OTYECTBO; CBezeHus 0 COCTOSIHUU
JTAHHBIX e IO, 370pOBbS

e TPaXIAHCTRBO;

e JIaTa U MECTO POXKJICHUS,

e wm3o00paxenue (hororpadus, BUIEO);

e TMaCIOPTHBIC JJAHHBIC;

e ajpec perucTpayu o MeCTy
KHUTEJIbCTBA,

e azapec (haKTUYECKOTO MPOKUBAHUS,

e KOHTAaKTHbIE IAaHHbIC;

e  VHJWBHIYaJTbHBIHA HOMED
HAJIOTOIIATENBIINKA,

e CTPaXxOBOH HOMEp  WHJIWBHIYaJbHOTO
nuresoro cuera (CHUJIC);

e CBEIEHUS 00 yCIIE€BaeMOCTH




oOyyaromerocss M JApyrue CBEACHUS,
oOpa3zyromnecss B MpoIecce peaTn3alun
00pa30BaTeIbHOI NPOTrpamMMmBl;

e UHBIC HIepCOHAJIbHbIC JIaHHBIE,
IIPEIOCTABIIIEMBIE ¢busznyeckuMu
JMLAMH, HEOOXOIUMBIC JUIS 3aKJIIOYCHUS
U HCIIOJIHCHUA OOI'OBOPOB, HCIIOJHCHUSA
HOPM  3aKOHOJAaTelbcTBA B cdepe
00pazoBaHus

Kareropuu OOyuarorniuecs, X pOAUTENN (3aKOHHBIC TPEJACTABUTEIIH)
CyOBEKTOB
CriocoOsI ABToMaTH3upoBaHHas 00paboTKa U 0e3 CPEICTB aBTOMATU3AIMH, B TOM YHUCIIC:
o0paboTku
e TMIOJIyYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOH M INHUCHbMEHHOH (opme
HETOCPEJCTBEHHO OT CyOBhEKTOB NIEPCOHATBHBIX JaHHBIX;
e BHECEHHsS TEPCOHAIBHBIX JAaHHBIX B  JKYpPHaJlbl, peecTppl U
UHPOPMAIIMOHHBIE  CHUCTEMBbI W JOKYMEHTBHI  0Opa3oBaTeabHOMN
OpraHu3aIuy.
Cpoku B Teuenue cpoka peanuzanuu 0o0pa3oBaTeNbHON POTrPAMMBI
o0paboTku
Cpoknu B Teuenue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYpPOU /I B 3aBUCHUMOCTH OT THIIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJICPKATCs TIEPCOHAIBHBIC JAaHHBIC
[Mopsimok B cootBerctBuu ¢ IlopsSaKOM YHHYTOXXEHUS W OOC3JIMYMBAHUS MEPCOHATBHBIX
YHUYTOXKCHHUS | aHHBIX 00pa30BaTe/NbHONW OpraHM3allid B 3aBHCHMOCTH OT THIIA HOCHTEIS

MEPCOHANIBHBIX JAHHBIX

2. llenp 00OpaOOTKW: BBHIMOMHEHUS (YHKIUH W MOJHOMOUYMI paboromaTtens B TPYIOBBIX
OTHOIICHMSIX, B TOM 4Hcie 00s3aHHOCTEH 10 OXpaHe TpyAa

Kareropun [lepcoHanbHble JaHHbIE Crnennanbsible | Buomerpuueckne
TTAHHBIX MIEPCOHATIBHBIE | IEPCOHAIBHEIC
JTaHHbIE JTaHHbIE

Ilepeuenn e (amumnug, uMs, 0TYECTBO; Ceenenus o N3obpakenue Ha
TTAHHBIX e TION, COCTOSTHUH doro n

e TPaXJIaHCTBO, 3JI0pOBbS BUIC03AIIHCH,

e JIaTa ¥ MECTO POXKJICHUS, MOJTyYSHHBIX C

o wu3o0paxenue (pororpadus); Kamep HaOIroIeHUs

e TIaCIIOPTHBIC JTaHHEIC,

e aJpecC pErucCTpaluu 10 MECTy
KUTCIILCTBA,

e ajpec (hakTHUECKOTO
HpO)KI/IBaHI/ISI;

e KOHTAaKTHBIC JAHHBIE,

e MHJWBHYaJbHBIN HOMeEp
HAaJIOT OIJIaTEHbIIHNKA,

e CTpPaxoBOW HOMEp
HHIUBUYAJIBHOT'O JIUIIEBOT'O
cuera (CHUJIC);




e cBeleHHA 00  oOpazoBaHMH,
KBATH(UKAIIIH,
po(eCcCHOHANTLHOM TMOATOTOBKE
Y TIOBBIIICHUN KBAJTH(PHUKAIINY;

e CCEMEHHOE MOJOXKCHUE, HaJIM4He
JIeTel, pOJICTBCHHBIC CBSI3H;

e CBeACHUA 0 TPYLOBOI
JEATCIIBHOCTH, B TOM 4YHCIIE
HaJIM4ue IIOOLLPEHUH,
HarpaxJIeHUH u (nm)

JUCHUIIIIMHAPHBIX B3bICKAaHUM,
e JIaHHBIC O PETUCTpaIuu Opaka,
e CBEJCHHUS O BOMHCKOM YUETE;
e cCBeleHus 00 MHBAJIUIHOCTH,

e CBEIECHUSA 00 YAEpKaHUA
JIMMEHTOB,;
e CBEJCHUSA 0 J0XO0J€e c

MPEeIbIIYIIEero MecTa padoThI,

e WUHBIC TMEPCOHAIbHBIE JaHHBIE,
MIPEI0CTaBIIsIeMble paOOTHHUKAMHU
B COOTBETCTBUU C TPEOOBAHUSIMU
TPYJOBOT'0 3aKOHOAATEIHCTBA

Kareropuu PaboTHUKH, KaHAUIATHI HA PAOOTY (COUCKATEH)
CyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATU3AIMHU, B TOM YHCIIE!
o0paboTku
e TIOJy4YEHHE IEPCOHAJIBHBIX JAHHBIX B YCTHOM W NHUCbMEHHOH (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHANBHBIX JaHHBIX;
e BHECEHMsS] MEPCOHAIbHBIX JAHHBIX B  JKYpHQJIbl, pPEECTpbl U
UHPOPMALIMOHHbIE  CUCTEMBl M JOKYMEHTBl  00pa3zoBaTeIbHOMN
OpraHu3aluu
Cpoku B teuenne cpoka neHCTBHs TPyLOBOrO J0roBopa. s KaHAWIAaTOB — B TEUCHUE
00paboTKH CpoKa, HEoOXOIMMOro JUIsl PACCMOTPEHUs KaHIUAATYphl M 3aKIIOYECHUs
TPYJIOBOIO JJOTOBOpa
Cpoku B Teuenune cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH Jiesl B 3aBUCUMOCTH OT THIIA
XpaHEHUus JOKYMEHTa, B KOTOPOM COJEpPKaTCsl NEPCOHAIbHBIE IaHHBIE, B TOM YHCJIE B
cocTaBe JTHYHBIX n1en — 50 et
ITopsnox B cootrBerctBun ¢ IlopsiaikOM YHHUYTOXXKEHHUS M OOE3IMYMBAHUS MEPCOHATIBHBIX
YHUUTOXKEHHUS | JaHHBIX 00pa30oBaTEeNIbHOM OpraHu3alMl B 3aBUCUMOCTH OT THIIA HOCHUTENS
MIEPCOHANIBHBIX JaHHBIX
3. UHenp  o0paboTku:  peanuzalMs  TPaKAAHCKO-TIPABOBBIX  JOTOBOPOB,  CTOPOHOM,

BBITOJIONIPHOOPETATENIEM UITH TTOJTydaTesIeM KOTOPBIX SIBIIETCS 00pa3oBaTeIbHAs OpraHU3aIIHs

Kareropun [TepcoHanbHbIC TaHHBIE

JaHHBIX

[Iepeuenn e (amwmius, UMs, OTYECTBO;
JTAHHBIX e TIACIIOPTHHIC TaHHBIE;




e azpec peructpauuu u (Min) GaKTUIECKOrO MPOKUBAHMUS;

e KOHTAKTHBIC JIaHHEIC;

e WHJMBUIYaIbHBI HOMEP HAJIOTOILIATEIBIINKA,;

e HOMEp PacyeTHOro CYeTa,

e HOMep OaHKOBCKOW KapThI,

e VHBIC IIEPCOHATIbHBIC JITAaHHBIC, IPEIOCTABIIEMbIC (HU3MUSCKUMH JIUIAMH,
HEOOXOMMBIE JUTS 3aKJIFOUCHHUS M UCTIOJIHEHUS JIOTOBOPOB

Kareropun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsl ABTOoMaTH3upoBaHHAsg 00paboTKa U 0e3 CpPeCTB aBTOMATU3ALMH, B TOM YHUCIIE!
o0paboTku
e IIOJIyY€HHE NIEPCOHATBHBIX JAHHBIX B YCTHOI U MUCbMEHHOU (hopme
HETIOCPEICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JaHHBIX;
e BHECCHMs IEPCOHAIIBHBIX IaHHBIX B KypHAaJIbl, PEECTPHI U
MH(OPMaLIMOHHBIE CUCTEMbI U JOKYMEHThI 00pa30BaTeIbHON
OpraHu3anuu
Cpoku B Teuenue cpoka, HEOOXOJUMOTrO /17151 UCIIOJHEHUS 3aKJIIOYEHHOT0 JOrOBOpa
o0paboTku
Cpoku B TeueHune cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATypOH Jiesl B 3aBUCUMOCTH OT THIIA
XpaHEHUs JOKYMEHTA, B KOTOPOM COJEPKaTCs [IEPCOHAIIbHBIE JaHHbIE
ITopsnox B cootrBerctBun ¢ IlopsiikoM yHHYTOXXEHHUS M OOE3IMYMBAHUS MEPCOHATIBHBIX
YHUUTOXKEHHUS | JaHHBIX 00pa30oBaTENIbHOM OpraHu3alMil B 3aBUCUMOCTH OT THIIA HOCHUTENS

MEPCOHANIBHBIX JAHHBIX

4. lenb 00paboTku: obecrieueHne 6€30MacHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
Ilepeuens e (aMumnug, UM, OTYECTBO;
JAHHBIX e TACIOPTHHIE JAHHBIE;
e ajnpec peructpaiyu u (1in) GaKTHIECKOro MPOKHUBAHHS;
e KOHTAKTHbIE IaHHBIE
Kareropun [Toceturenu oO6pazoBaTenbHON OpraHU3aMU
CyOBEKTOB
CriocoOsr ABTOMaTu3MpoBaHHas 00paboTka U 6e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE:
00paboTKu
e TMIOJIyYCHHE MEPCOHAJBHBIX MTAHHBIX B YCTHOM M TNHUCBMEHHOH (opme
HEIMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMs] IEPCOHAIBHBIX JAHHBIX B  JKYpHQJIbl, pPEECTpPbl U
MH(OPMALIMOHHBIE ~ CHUCTEMBI M JIOKYMEHTHl  00pa3oBaTesIbHOM
OpraHu3aluu
Cpoku B Tedenue neprona HaXOXKICHHS MMOCETUTENS HA TEPPUTOPUM 00pa30BaTENbHON
00paboTKu OpraHu3aIuu
Cpoku B Teuenune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW JI€] B 3aBUCUMOCTH OT THUIIA
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XpaHeHI/IH [[OKYMGHTEI, B KOTOpOM CO,ZLep)KaTCSI HepCOHaHBHBIC JAaHHBIC, B TOM 4YHUCJIC
MuHEMYM 30 THEH B OTHOIICHHWH 3amycell KaMep BHUICOHAOTIOICHUS

HOpﬂI[OK B cooTrBercTBHHE C HOpr,Z[KOM YHUUYTOXCHUA U 00€e3IMYNBaHU IEPCOHATIBbHBIX
YHUUTOXCHUA | JaHHBIX O6pa30BaTeHBHOﬁ opraHu3alvi B 3aBUCHUMOCTH OT THUIIA HOCHUTCIIA
MCPCOHAJIBHBIX JaHHBIX

4. YciaoBust 00pad0TKH NMePCOHAJBHBIX JAHHBIX

4.1. ObpazoBaTelibHAsE OpraHU3alvs OCYIIECTBIISECT COOP, 3aIUCh, CHCTEMAaTU3allNI0, HAKOIUJICHHE,
XpaHeHHe, yToyHeHue (OOHOBICHHME, H3MCHEHHE), H3BJICUCHHME, MCIIOIb30BaHKE, Iepeaady
(pactipocTpaHeHHe, MPEIOCTABJICHUE, [OCTYI), OOCE3IMYMBAHKME, OJIOKUPOBAHHE, YyIAJICHHE |
YHUYTO)KEHHUE TEPCOHAIBHBIX JTaHHBIX B COOTBETCTBUU C 3aKOHOJATEIHCTBOM O MEPCOHATBHBIX
JAHHBIX U JIOKAJIbHBIMHA HOpMaTI/IBHBIMI/I aKTaMHu 06p330BaTeJIbHOI>'I OpFaHI/ISaL{I/II/I.

4.2. Bce mnepcoHanbHbIE JaHHBIE O0Opa3oBaTelbHAs OpraHU3alus IMOJydyaeT OT CyOBbeKTa
MEPCOHAIIBHBIX  JIAaHHBIX, a B  ClydYasX, Korga CyOBeKT TMEepCOHAIBHBIX  JaHHBIX
HECOBEPILCHHOJIETHUH, — OT €ro poauTese (3aKOHHBIX MPEICTABUTENCH).

4.3. Tlonydyenue 0 00pabOTKY MEPCOHANBHBIX JAHHBIX, PA3PEUICHHBIX CYOBEKTOM MEPCOHATBHBIX
JaHHBIX JUISI PaclpOCTpaHEHHUs, 0Opa3oBaTelbHas OpPraHU3aIMs OCYIIECTBISIET C COOIIOACHUEM
3aMpeToB U YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. OGpa3oBaTenbHas OpraHu3aus o0padaThiBaeT NePCOHANBHBIE JaHHbBIE!

e 0€3 UCIOIB30BAaHUS CPEJICTB aBTOMATH3AIINH,

e C WHCIOJB30BAaHUEM CpPEICTB aBTOMATH3AIlMM B TMpOrpaMMax H HHPOPMAIIMOHHBIX
cucreMax: «1C: 3apmnata u kaape», «1C: bubmuorteka», «IJIEKTPOHHBIA JTHEBHUKY,
«IIpoxon n muTaHue».

XpaHeHI/IC NEPCOHAIIBHBIX JAHHBIX:

45.1. OOpazoBaTenbHas OpraHM3alisl XPAaHUT [EPCOHAJbHBIE JAaHHbIE B TEUYEHUE CPOKa,
HEOOXOAUMOro Ui JOCTIDKEHHUS Ienell ux oOpaboTKH, a JOKYMEHTBI, cojeprKalue
MEPCOHANbHBIE JIaHHblE, — B TEYEHHWE CpPOKAa XPAHEHHUS JIOKYMEHTOB, NPEIyCMOTPEHHOTO
HOMEHKJIATYpPOil J1e]1, C y4€TOM apXHUBHBIX CPOKOB XPAHEHHH.

4.5.2. TlepcoHanpHble AaHHBIE, 3a(UKCUPOBAHHbIE HAa OYMaKHBIX HOCHTENSIX, XPaHATCS B
3anmMpaeMbIx mKkadax Jru0o0 B 3alTMPAEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBHIM OrpaHHYEH.

4.5.3. TlepcoHanpHBIC JaHHBIC, 00padaThIBaEMbIe C WCIOJIL30BAHUEM CPEJICTB aBTOMATH3AIIHH,
XPaHATCS B TAKOM IMOPSIIKE U HA YCIOBUSX, YTOOBI UCKIIOYUTH HEMPABOMEPHBIN UM CIyYalHBIN
JOCTYIT K HHM, YHHYTOXXCHHE, W3MEHEHHWe, OJOKHUPOBAHHE, KOIMHWPOBAHHUE, MPEIOCTaBIICHUE,
pacnpocTpaHEHHUE TIEPCOHANBHBIX JaHHBIX, a TaKXe MWHbIE HENPABOMEpPHBIE [JEHUCTBHUS B
OTHOIIIEHWH TIEPCOHAIIBHBIX JTAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a OOpabOTKY MEPCOHAIBHBIX JaHHBIX B 00pa3zoBaTeIbHOMN
OpraHu3aIyH, MPEKpaIaT uX 00padaThIBaTh B CICIYIONTUX CIIyJasiX:

e JIOCTUTHYTHI IIeNT 00paOOTKHU MEPCOHANBHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy MEPCOHATBLHBIX IAHHBIX;

e 00paboTKa MepcoOHAIBHBIX JaHHBIX HETIPAaBOMEPHA.
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4.7. Ilepenayda mepcOHAIBHBIX JAHHBIX:

4.7.1. OO0pa3zoBarenbHas opraHuzanus oOecreyuBaeT KOH(PHUICHIMAIBHOCTh MEPCOHATBHBIX
TaHHBIX.

4.7.2. OOpa3zoBarenpHasi OpraHu3alus IepelaeT IepcoHaJIbHbIe NaHHbIE TPETHUM JIHMIIAM B
CIIEYIOIUX CIy4asx:

e CYOBEKT NIEpCOHAJIbHBIX JIAaHHBIX JaJl COIVIacKe Ha Mepeaady CBOUX JIaHHBIX;
e IiepelaTh JaHHblE HEOOXOIMMO B COOTBETCTBMM C TPeOOBAaHMSIMM 3aKOHOIATENbCTBA B
paMKax yCTaHOBJICHHOMU IPOLIEAYPBI.

4.7.3. OOpazoBarenbHas OpraHu3alds HE OCYIIECTBISET TPaHCTPaHUUYHYIO Iepenady
MEPCOHAJIbHBIX JTAHHBIX.

5. AKTyaJIHZiaIIHﬂ, HCIIPABJICHHUE, YIAJICHUEC H YHUUYTOKCHHUE IIEPCOHAJTBHBIX JAHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MNEPCOHAJTBbHBIX JAHHBIX

5.1. B cmydae mnpemoctaBicHHs CyOBEKTOM TNEPCOHAIBHBIX JAHHBIX, €ro 3aKOHHBIM
npeiacraBuTesieM (aKTOB O HEMOJHBIX, YCTApEeBIIWX, HEJIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYCHHBIX  TEPCOHANBHBIX  JIAaHHBIX oOpa3oBaTelbHAs OpPTaHHW3aIUs  aKTyalU3HPYeT,
UCTIpaBJsieT, OJOKHPYET, yHalIseT WIA YHUYTOXKACT HMX M YBEJOMJSIET O CBOMX JICHCTBHSIX
CyOBeKTa MepCOHATBHBIX JAHHBIX.

5.2. Ilpu moctmxeHuu 1enell oOpabOTKM MEPCOHANBHBIX JAaHHBIX, a TaKXKe B CIydae OT3bIBa
CyObEKTOM MEpCOHAJbHBIX JAHHBIX COIVIacusi Ha OOpabOTKYy MNEPCOHAIbHBIX JaHHBIX
MEpPCOHANIbHBIE JTAaHHBIE MOJUIEKAT YHMUTOKEHHUIO, €CIM MHOE HE NMPEAYyCMOTPEHO JOTOBOPOM,
CTOpPOHO#, mony4aTerseM (BBITOZONpPHOOpETaTesieM) IO KOTOPOMY  SIBISETCS — CyOBEKT
MEPCOHANBHBIX TAaHHBIX.

5.3. VYHuuYTOXKEHUE JOKYMEHTOB (HOCHTENEH), COAEp)KAIIMX IEePCOHAIbHBIC JIaHHBIC,
MIPOU3BOJIUTCS B COOTBETCTBUU C IlOpsAAKOM YHUUYTOXXEHHMS U OOE3TMYMBAHUS NEPCOHATbHBIX
JaHHBIX O00pa30BaTEIbHOM OpraHM3allid B 3aBUCUMOCTH OT THMA HOCUTENS NEPCOHAIBHBIX
JaHHBIX, B TOM 4YHCJIE IyTeM H3MEJbUEHHs LIpeAepe, CTHpaHus WiIH (OpMaTUPOBAHUS
JNEKTPOHHOTO HOCHUTEJIA.

5.7. Tlo 3ampocy cyOBeKTa NEpCOHANBHBIX JAaHHBIX WJIA €ro 3aKOHHOTO MPEICTaBUTEINS
oOpasoBarenbHass OpraHu3amus CcooOmaeT eMy HH(popManui 00 00padOTKe MEePCOHATBHBIX
JAHHBIX CYOBEKTa B CPOKH U B MOPSJIKE, YCTAHOBICHHOM 3aKOHOM.



		2023-10-24T00:31:38+0300
	Кряжкова Ольга Алексеевна




